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                                                 PREMIER DANCE SCHOOL

STUDENT  HANDBOOK
                                      Please keep this book available for reference throughout the year.
Dear Parents and Students,

Welcome to the Premier Dance School.

We are very happy you have made the decision to join our program. We believe that through quality of teaching, encouragement and inspiration, you will have the opportunity to make tremendous growth, both technically and artistically.

Please take time to read the handbook thoroughly. There is a lot of important information enclosed. 

Thank you for your commitment to the Premier Dance School. We look forward to a year of learning, fun and excitement. 

Sincerely,

Alla & Boris

Directors
School Mission
Premier Dance School is committed to maintaining high- quality training and providing students of all ages with the skills they need to enjoy dance for a lifetime.
Registration Policies

● Registration is ongoing throughout the school year, based on placement and class availability.

● Registration forms will not be accepted unless they are completed on both sides, signed by an adult student or parent/guardian, dated and returned with the registration fee and payment of choice (see our tuition and fees table).

● The registration fee for the Academic year is $ 30.00 per student and $35.00 per family (if two or more students from the same family register with the School).

● The registration fee is not refundable.
Tuition Payment Information

Our School Year consists of 36 work weeks, beginning in September. Tuition is based on the total number of lessons during the school year.
TUITION  PAYMENT OPTIONS
Plan A - 9 installments, September through May. Tuition is 

             due in advance within the first week of each month.

              Late fee - $20.00.

Plan B - 2 installments, payable in September and

             January ($10.00 off your yearly tuition).

Plan C - Full payment for the Academic Year (5% Discount).
Single class:  1 hour - $15.00; 1 1/2 hours - $18.00; 

2 hour class - $20; class card - $12.00/hour(for adults only)
10% Family discount - if two or more members of the same family register with the School.
The School does not have a billing service; it is your responsibility to pay tuition on time. Please place tuition checks in the tuition box on the wall on the left as 

you enter the studio, or mail them to Premier Dance School,

P.O.Box 271372, West Hartford, CT 06127.
NO CASH in the tuition box, please. If you do pay in cash, you MUST hand it to a member of the staff and BE SURE to get a receipt. Your receipt is your only proof of payment when you pay cash.
Overdue Account Balance

Students with overdue account balances will not be admitted to class or allowed to participate in performances. A $20.00 per month late payment fee will be assessed on all past due accounts.
Tuition and fees
	    Hours  per  week


	Plan A
9 installments

Sept. – May
	Plan B  

2 installments

Sept. & January
	Plan C  

Paid In Full 

Yearly  Tuition



	0.45 hour
	56.00
	247.00
	478.80

	1 .0 hour
	60.00
	265.00
	513.00

	1.5 hours
	90.00
	400.00
	769.50

	2.0 hours
	120.00
	535.00
	1,026.00

	2.5 hours
	140.00
	625.00
	1,197.00

	3.0 hours
	168.00
	751.00
	1,436.40

	3.5 hours
	182.00
	814.00
	1,556.10

	4.0 hours
	208.00
	931.00
	1,778.40

	4.5 hours
	216.00
	967.00
	1,846.80

	5.0 hours
	240.00
	1,075.00
	2,052.00

	5.5 hours
	264.00
	1,183.00
	2,257.00

	6.0 hours
	276.00
	1,237.00
	2,359.00

	6.5 hours
	286.00
	1,282.00
	2,445.30

	7.0 hours
	294.00
	1,318.00
	2,513.00


PAYMENT METHOD
We accept cash, checks and credit cards (Visa, MC, and Discover). For credit card payments, please ask for our credit-card payment form. There is a returned check fee of $30.00 per occurrence.
Withdrawals and Refunds  

Withdrawals may be made in writing by the 10th of the month in which the student will withdraw.                     The tuition installment for only that month will be charged in full. No transfers, credits or cash refunds will

 be given for missed classes. Students who missed classes are still obligated for the full tuition. However, classes missed due to illness may be made up within a two-week period of the absence. If we have alternative classes, students may schedule a make-up class with their teachers.  
Required Attire                                                                                                                       We strive to maintain a professional atmosphere for our students; therefore our dress code will be enforced at all levels in all classes. Please find the list of required attire below:
Ballet
For girls: pink tights, leotard (see table below) and pink ballet shoes. Hair must be pulled away from the face and neck into a high or low bun for each class. Short hair should be pinned back away from the face. No swinging ponytails. No jewelry. No leg warmers, baggy T - shirts, etc.
	Class
	Leotard color
	Leotard brand & style

	Creative Dance
	Pink
	Capezio # 96320-C

	Pre-Ballet
	Pink
	Capezio # 96320-C

	Ballet-A
	Lavender
	Capezio # 9908-C

	Ballet-B
	Light Blue
	Capezio # 9905-C

	Ballet-C
	Royal Blue
	Capezio # 9806-C

	Ballet-D
	Navy
	Capezio # 9630-C

	Ballet-E
	Black
	Capezio # 9108

	Adult Ballet
	Any color
	Any brand


For boys (All classes):  white T-shirt, black (comfortable) pants and black dance shoes with white socks
Character Dance (all levels):                                                                                                                              For girls: Leotards and tights of any color, character skirt, character shoes of any brand.                                        For boys: Any color T-shirt, black (comfortable) pants and black dance shoes.
Tap, Jazz, Hip-Hop (all levels):                                                                                                                                                                                              For girls: Leotards and tights of any color, proper black dance shoes. No jewelry.                                             For boys: Any color T-shirt, black (comfortable) pants and proper black dance shoes.

Attendance Policy
Punctual and regular attendance is expected of all registered students.  It is strongly recommended that students arrive early for class in order to dress and warm-up properly.  Students must maintain regular class attendance in order to progress effectively and to qualify for participation in performance activities at the school.                                                                   
Class Cancellation                                                                                    

If there is a question regarding cancellation due to inclement weather, please call the school at 232-2990 or visit our web-site for up-to-date information. Canceled classes will be made up during the school year or at the end of the season.                                                                                                                                                
The School reserves the right to cancel or combine a class because of insufficient enrollment at any time during the course of the academic year. Minimum enrollment required for an official class is six students.
Rules of conduct                                                                                                                                                          ● Students are expected to conduct themselves in a manner respectful to fellow students and their instructors.

●Students should not enter a studio until the previous class has left.

●Street shoes are not permitted in the studio.

●If you are late, wait at the door for the teacher to acknowledge you. You may be asked to observe the class at the teacher’s discretion.

●It is expected that all students maintain the school dress code.

●No talking is permitted in class without permission.

●Students are not permitted to leave class to drink. Plastic water bottles are allowed.

●Use the restroom before class. Students may only leave class in the case of an emergency at the discretion of the teacher.

●If you are observing, sit politely at the front of the class and do not distract the other students.                    ●Students not complying with rules of conduct risk suspension.
Performance Opportunities

We believe that the experience of performing complements the work of students in the classroom by giving them the opportunity to apply what they learned to a dramatic pre-sensation on stage, and thereby encouraging them to express publically what they have learned privately in lessons. Therefore, Premier Dance School offers students several opportunities to perform during the course of the year.  Participation is not mandatory, but students should inform teachers if they do not wish to participate.                                                                                                              Participation in any of our performances may require students or parents to purchase or rent costumes, buy tickets, and attend additional rehearsals, etc. For each performance, parents and adult students will be asked to sign a permission slip to indicate their commitment to participating in the event. Money for costumes are not refundable.  We reserve the right to bar any student from participating in any of our performances due to excessive absence, insufficient level of mastery or readiness, and also unpaid fees.
Bulletin Board

Students and parents should check this board often to verify holidays, rehearsal, performance  and other information.
Photo/video disclaimer

During the course of the academic year we periodically photograph and videotape our classes and performances. We assume the permission to use these materials in public presentations without any monetary compensation to and special permission from our students and their parents. If you do not wish your child photographed or videotaped under the abovementioned conditions you must submit your request in written form upon registration.
Observation of Classes

Guests are not permitted in the classroom while a class is in session. However, parents and guests may observe classes during the time specified on the yearly calendar.

Please, refrain from bringing small children and to remain for the full class period.
The Value of Open Dialogue
If parents or students have any concerns, we are most interested in learning about them. Please make a point to bring them up with us. Your needs are important to us.  Also, if you have any suggestions, we would like to hear about them. An objective perspective, from the outside looking in, is often valuable and we would                                                                                                              like to hear what you are thinking about
Premier Dance School assumes NO liability for personal injury 
and is not responsible for any belongings left at the studio.
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